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One of the few venture-backed promotional product distributorships in the industry, Boundless Network is investing in technology to transform a highly fragmented industry and create efficiencies across every aspect of the supply chain. As a result, Boundless Network’s platform offers innovation in business process solutions directly impacting companies that purchase promotional products. Using the Boundless Network platform, industry salespeople can double their earnings and significantly enhance their strategic positioning with clients. 

Boundless Network is looking for 2 Accounts Payable Representatives to work in our accounting department. Reporting to the Assistant Controller, this person will be part of a stable and growing finance team which utilizes technology to streamline many of the infrastructure requirements to support a rapidly expanding national sales organization.  The ideal candidate will have a positive attitude, and the desire to become a part of a rapidly growing team. 

Job Responsibilities: 

· Process high volume of invoices for multiple vendors 

· Research/resolve problem invoices to include but not limited to pricing, terms, shortages and overages

· Resolving holds against invoices 

· Reconcile monthly vendor statements 

Essential Requirements and Qualifications:
· 2+ years work experience performing Accounts Payable duties

· Proven ability to interact with employees, corporate support teams, customers 
· Intermediate proficiency in Microsoft applications, including Excel, Word, and Outlook 
· Strong analytical skills and logical thought processes, with the ability to identify and resolve complex issues/problems 
· Ability to work with a team, take general directions from supervisor(s), focus attention to details 
· Ability to organize work effectively, reprioritize as new demands arise, and meet deadlines 
· Excellent communication skills 

The finance department must run like a customer service organization, handling high transaction volume and managing a growing sales staff.  We handle everything from order entry and order processing to invoicing.  The Company continually establishes “best practices” functionality in financial reporting, operational analysis, budgeting, planning, tax, and cash management.  

To learn more about Boundless Network, please visit http://www.boundlessnetwork.com.  For more information about the position, please contact Sarah Philips at sphilips@boundlessnetwork.com. 

**** Please note this is an entry to mid-level position. ****
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